EXAMPLE

EMERGENCY MANAGEMENT PLAN 
FOR EVENTS HELD IN BENALLA RURAL CITY


This template has been provided as an example for event organisers who do not already have a specific emergency management plan for their event. Use this example to help you write your own plan. 
PURPOSE
The purpose of this Emergency Management Plan (EMP) is to enable organisers responsible for the event to effectively manage an incident relevant to the event and proactively minimise risk.
EVENT NAME  

EVENT DATE   


LOCATION       

EMERGENCY CONTROL ORGANISATION

Detail names and contact numbers for roles below

	Organisation
	Name and/or title
	Contact phone

	your organisation
	Coordinator
	


	your organisation
	other designated persons nominated by your organisation – add more lines if necessary
	

	your first aid provider 
	
	


EMERGENCY CONTACTS 
Provide a copy of this information to all relevant coordinators/volunteers.

	Organisation
	Contact Name (if known)
	Contact phone

	Police
	
	
000

	CFA
	
	
000

	Ambulance
	
	
000

	SES
	
	

	Municipal Emergency Management Officer (MEMO) Benalla Rural City Council
	
	
5760 2600

	Benalla Health
	
	
5761 4222

	VicRoads emergencies
	
	
131 170


Event procedures

In the event of an emergency, the emergency management plan will be the procedural plan for the event. 

Responsibility for the management of the response to an incident will be delegated to the [insert designated person].
It is the responsibility of the [insert designated person] to hand over control of the venue to the emergency services incident controller upon their arrival at the scene. 
Cancellation or evacuation of the event shall be the responsibility of the [insert designated person].  On a fire danger rating day of “Code Red” for the North-East Fire District, the event will be cancelled.  The attached site plan forms part of the EMP.

Prior to event taking place

Prior to the event, event organisers should inspect the site and identify and rectify any potential hazards.

Information centre and communication

A registration point for [describe event detail] will be located at the [insert location details]. The [insert designated person] will be in frequent contact with [insert/describe other communication contacts].

EVACUATION PROCEDURES
Evacuation area

In case of emergency vehicles needing to access the venue the following procedure will be implemented:

The [insert designated person] will lead the emergency procedure.
Fire

1. Alert all persons nearby and request assistance.
2. Assist any person in immediate danger, only if safe to do so.
3. Call the Event Coordinator/other designated person who will then call 000 requesting the Fire Brigade’s assistance.
4. If threat to life exists, evacuate the area immediately.

5. Extinguish fire, only if safe to do so.

6. Contain fire, only if safe to do so.

7. Check area has been cleared and inform Event Coordinator/other designated person.
8. Control the movement of occupants to and within the assembly area.
9. No one will be permitted to re-enter until the Event Coordinator/other designated person receives the all clear from Emergency Services.
Severe Storms

1. Secure all items, if safe to do so.
2. Monitor Bureau of Meteorology website – www.bom.gov.au
3. Shut off gas and electricity supply, if safe to do so.
4. Assist evacuation upon instructions from the Event Coordinator/other designated person.

Civil Disturbances
1. Contact Event Coordinator/other designated person and request assistance.
2. Event Coordinator/other designated person who will notify Police on 000.
3. Remain calm, do not do or say anything that will encourage irrational behaviour.
Medical Emergency
1. Check for any threatening situation and remove or control it, if safe to do so.

2. Contact Event Coordinator/other designated person who will contact the appropriate Emergency Service.

3. Remain with the casualty and provide appropriate support.

4. Designate someone to meet the emergency services and direct them to the location of the casualty.

5. Try not to leave the casualty until the emergency assistance arrives.

6. Do not move casualty unless they are exposed to a life threatening situation.
